
 

 

 

GUIDELINES FOR REVIEWER 

1. If you are appointed as a reviewer, you would receive an invitation email as follows: 

 

 

 

2. Please refer to the given instruction in the email to respond to this invitation: 

 

 

 

 

 



 

 

3. Log in to EasyChair and click subreviewer button. 

 

 

 

4. Choose the respective manuscript to be reviewed by clicking the magnifying glass 

icon. 

 

 

 

 

 

 

 

 



 

 

5. Click Answer request to respond the invitation. 
 

            

 

6. Please type “AGREE” or “DO NOT AGREE” in the message box and choose the 

respective decision. Then, click Send email. 

 

 

 

 

 

 



 

 

7. If you agree to review the manuscript, click the fullpaper symbol to download the 

file. Once you have read and review the manuscript click Submit review to complete 

the review process. Please evaluate the manuscript accordingly. 

 

 

 

 

8. You can refer to reviewer instructions here. 

 

 

 

 

 

 

 

 



 

 

9. If you would like to attach the reviewed file, click Choose File, then upload the 

respective file. Finally, click Submit Review. 

Shall you have any inquiries, do not hesitate to contact us at  icoaims@ump.edu.my. 

We would like to express our sincere gratitude for the effort and expertise that you 

contribute to reviewing the manuscript. Thank you! 
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